APPENDIX 3
Checklist for the development of joint awards
 

Language of delivery
 

Staffing
 

Programme administration: roles, responsibilities and procedures for recruitment and admissions, registration, fee payments, assessment and examinations, progression, skills training, submission pending (for PGR programmes), production of transcript (single or joint).  Will there be a lead institution for the purposes of programme administration?
 

Programme regulations and policies – which institution’s regulations and policies will apply? Or do a special set of joint regulations need to be developed?  How will the academic requirements of both institutions be met?
 

Arrangements for the provision for academic and pastoral support and guidance
 

Supervision including arrangements for any joint supervision
 

Availability of appropriate learning support and infrastructure (including arrangements for any disabled students.  This will include access to resources such as Blackboard and eProg.
 

Arrangements for periods of residence at both institutions (as appropriate)
 

Arrangements for the appointment of External Examiner(s)
 

Arrangement for considering student appeals and complaints
 

Arrangements for student feedback and student representation
 

Responsibility for approving new units, amending the programme once approved, annual monitoring and periodic review
 

Arrangements for dealing with any potential differences in cultures and expectations between UK and overseas HE systems
 

Ownership of teaching materials
 

Draft agreement setting out joint and individual responsibilities
