 General Risk Assessment Form
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	Date: (1)


	Assessed by: (2)

	Checked  by: (3)


	Location and Supervisor: (4)
 

	Assessment ref no (5)



	Review date: (6)
Per student 

	Task / premises: (7)

Work experience students from local schools, undertaking projects within the laboratories and/or offices/write up areas of the Department.
Specifically: Please give the title and a brief description of the project
Name of student: 

Age of student: 

Dates of placement (from-to): 

Location: 

Supervisor:  

All work experience / project student must be supervised at all times. Before a student starts laboratory work project supervisors must ensure that the student is allocated a named laboratory supervisor with the relevant knowledge and experience to effectively and safely oversee the project



	Activity (8)
	Hazard (9)
	Who might be harmed and how (10)
	Existing measures to control risk (11)
	Risk rating (12)
	Result (13)

	General  Safety 
	Working in and unfamiliar environment and  emergency situations, 
	Student and other building users; smoke inhalation, burns, becoming trapped
	All students to have an induction and orientation to the building/s they will be working in.

This includes an explanation of the fire alarm test including day, time and sound. 

Identification of any disabilities or difficulties in hearing alarms or responding to them (i.e. need for a personal emergency evacuation plan is done in advance of work experience as it may also affect where they can work).


First aid procedures are also explained. 

In the event of an emergency there are on-call first aiders, fire marshals present. 

The supervisor has the student’s next of kin and school contact details in case of emergency.
 

Constant supervision will further reduce the risk.


	Low
	A

	Working with a student under the age of 18
	Safeguarding issues
	Student
	No one to one contact will occur at any time. 

All scenarios whether virtual or on campus between pupils and supervisor or other UoM staff will contain at least three people so the pupil is not on their own with a UoM staff member.  

All Leads / UoM staff to be mindful of their behaviour at all times when working virtually with a pupil - whether within earshot or sight of a pupil. (For example, ensure the use of age-appropriate language, hold conversations about age-appropriate topics, and utilise age-appropriate gestures when communicating).

Virtual communication with pupils should all be done using a standard University virtual work tool or departmental tool (eg. Microsoft Teams, Zoom).


	Low
	A

	General Safety
	Working at a computer (at home or on campus)
	Student, physical effects of working environment may cause eye or musculoskeletal strain or injury.
	Student and parents should ensure that the student has a suitable working environment at home including chair and desk suitable for working at a computer.
The Department must ensure that the student has a suitable working environment on campus including chair and desk suitable for working at a computer.

Please refer to the DSE policy, guidance and poster for more information on how to set up your workstation properly
Student should take regular breaks from looking at the screen and to move around or stretch.

Room faults such as heating and lighting should be reported via the Estates Helpdesk.

Faults relating to workstation should be reported to the work experiences supervisor. 
	Low
	A

	Use of office

electrical

equipment, both

Personal and

University Owned
	Electric shocks Fire Damage to other electrical equipment Misuse of electrical appliance, faulted electrical appliance.
	Staff, students, visitors Burns, Smoke inhalation,
	All University electrical equipment will undergo Portable Appliance Testing. 
Students are discouraged from bringing in own electrical equipment as maintenance cannot be assured. 
Personal Equipment will also need to undergo portable appliance testing before use within UoM buildings.
Any damaged equipment should be taken out of service and either replace or repaired. 
All equipment whether personal or UoM owned must comply with relevant standards such as the British Standard or EU standards. 
All equipment should be used in accordance with the manufacturer’s instructions. 
Liquid spills near electrical equipment should be cleaned up immediately.
Extension cables should be avoided as much as possible. Daisy-chaining is not permitted.
Visual checks before use to make sure equipment, cables and free from defects.

Defective plugs, cables equipment etc. should be taken out of use and be reported for repair/replacement.
	Low
	A

	Out of hours or lone working works i.e. outside the times of 8-6 Monday – Friday of a normal working week
	Lack of appropriate supervision. 
Risk of the student undertaking high risk work.
Lack of support in emergencies – first aid.
	Student and other members of the laboratory
	Work experience students are not allowed to work out of hours under any circumstances, even if supervised.
	Low
	T

	Procedures used in the project.


	Inexperience at working in a laboratory environment 
	Student and those in the vicinity 
	Constant supervision by an experienced member of staff with the relevant knowledge and experience to effectively and safely oversee the project will further reduce the risk.


	Low
	A

	Procedures used in the project.
Hazards can arise to the student and others if they are using any procedures, as outlined in separate risk assessments.  


	Substances which may be hazardous to health. 

	Student and other members of the laboratory 
	Risk and COSHH Assessments
Understanding the need for assessments is part of a student’s training and career development, and useful to prospective employers. 
Students require considerable guidance and support to understand assessments and implement their recommendations to their age and inexperience. It is clearly understood that young people have limited hazard perception.  

Students under the age of 18 MUST NOT use the following:
High pressure equipment, 

Compressed gases 

Cryogenic gases 

Workshop Equipment
Field work or travel to another location
Ionising or other forms of radiation
Any substances with a fire or explosion risk
Physical hazards (heights, weights, impact, cuts/abrasions etc.)
Any other foreseeable hazards not listed above.

Any substance considered to be a Carcinogen, Mutagen or Reproductive toxicant (CMR) or any substance considered to be highly toxic

The use of CMRs in an undergraduate project is avoided where possible. In circumstances where it is necessary that CMRs are used, the need and conditions of use should is justified and approved on a case by case and risk assessed basis.
The supervisor of a student assess the students capabilities and  ensures they have appropriate skills to undertake assigned task and ensure support is available at all time. 

Assessments must be in place, relevant and within their recommended revision date before any laboratory work is started. 

Existing assessments for work that is carried out by a student must be revised to ensure they reflect the student’s age and inexperience. 

The general risk is higher for those with no laboratory experience so risk assessments will need to be altered accordingly. 

The student must sign the relevant COSHH and risk assessment forms as evidence they have been explained, understood and agreement made to adhere to their recommendations.

	Low
	A

	General Laboratory work 

	Chemical / biological risk 
	Student if exposed via skin / eye contact to a substance 
	Student are trained in all techniques used;
The student is provided with suitable personal protective equipment including lab coat and EN166 compliant safety spectacles before the work starts. 

The PPE must be assessed for fit and comfort before use – you may need smaller sizes.

	Low
	A

	Insert and project specific risks here 

	
	
	
	
	


	Action plan (14)

	Ref No
	Further action required
	Action by whom
	Action by when
	Date Completed

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	


We the undersigned have read and understood the safety procedures above for this project and agree to comply with all safety procedures.

	List of Associated COSHH and general risk Assessments 
	STUDENT
	SUPERVISOR
	DATE

	
	PRINT NAME
	SIGNATURE
	PRINT NAME
	SIGNATURE
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



Checked by (PI/ Line Manager /Academic): (15)  


Signature: 

Date:


Result:  T = trivial, A = adequately controlled, N = not adequately controlled, action required, U = unknown risk

University Safety Services risk assessment form and guidance notes.
Revised March 2015


