General Risk Assessment Form
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	Date: (1)

	Assessed by: (2)

	Checked / Validated* by: (3)

	Location:  (4)

	Assessment ref no (5)

	Review date: (6)
One year from issue or if significant changes 


	Task / premises: (7)
Using wheeled trolleys for transporting items.



	Activity (8)
	Hazard (9)
	Who might be harmed and how (10)
	Existing measures to control risk (11)
	Risk rating (12)
	Result (13)

	Loading/unloading; pushing, pulling


	Manual Handling 

Failure of trolley causing injures 


	Users - muscular/skeletal injury, pushing too heavy a load, incorrect lifting posture, chronic back pain.

Significant injury caused by trolley failure  
Users and those in vicinity – crush injuries to feet and hands 

 
	Staff should receive manual handling training via Staff Learning and Development.
Appropriate trolleys are selected on the basis of task / individual load and environment.
They are stored in a secure location to prevent inappropriate use.
Users are trained to visually inspect trolleys before use which includes checking for weak points, lose or damaged / squeaky wheels, debris on the castors and any other defect.

If they are found to be defective they are taken out of service immediately and it is reported to the line manager / supervisor.
As with all lab work, staff wear robust shoes of the type that totally encloses the foot must not wear open-toed shoes 

	Low
	A

	
	Pushing / pulling loads on damaged floors slopes, people bumping in to the trolley and knocking load  
	User – muscular skeletal injuries

Being hit by a vehicles   
	Trolley wheels must suit the flooring and environment i.e. are the wheels on the device suited to a smooth lab flooring or carpets, or rough outside terrain.
Avoid roads where possible, hazardous substances must not be taken on any public pavement or cross any public road as this is against the ADR carriage of dangerous goods laws. 

Users are told to push the trolley rather than pull unless pulling is more appropriate for the situation/location.
Damaged flooring is taped off with hazard tape and reported to Estates for repair –ext.  52424 

 
	Low
	A

	
	Loads falling off trolleys e.g. glassware, heavy equipment, glassware etc. 
 
	Staff and those in the vicinity - falling objects causing crush injuries.

Cuts and laceration from broken glass, exposure to hazardous substances   


	All items are to be secure, stable and in secondary containment where necessary. 

The load must be stable and secure. 
The trolley must not be overloaded or items double stacked. 

Note - Large volumes of liquid can unbalance a load. 

Users should be able to see clearly over the top of the load or go in a pair with one person to guide and open doors 
Hands are best positioned between the waist and shoulder height.
Brakes are used (where fitted) when loading/unloading.

 
	Low
	A


	Action plan (14)

	Ref No
	Further action required
	Action by whom
	Action by when
	Done

	
	
	
	
	

	
	
	
	
	


	Authorisation  by Supervisor / PI / Line Manager  (15)
I confirm that I have considered and understand the procedure and the associated hazards. I am satisfied that all of the hazards have been identified and that the control measures to be followed will reduce the risks to as low as is reasonably practicable. 



	Print name:

Signed:

Date:




Validated by:  (16) 
Signature: 

Date:

	Declaration by user and supervisor / PI / Line Manager  (17)
I confirm that I have read this Risk Assessment and that I understand the hazards and risks involved and will follow all of the safety procedures stated.

I confirm that the user who has signed below is competent to undertake the work




	Name (please print)


	Role
	Signed
	Date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Result:  T = trivial, A = adequately controlled, N = not adequately controlled, action required, U = unknown risk
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